
 
 

LOUISIANA 4-H RECORDS  

GUIDELINES 
WHY 4-H RECORDS 

Your 4-H record book is a collection of your 4-H experiences over the last 3 years in written and picture form. 

Record keeping is not an extra task, but is an important part of every 4-H project. 

4-H Records help members: 

 Establish Goals 

 Assume Responsibilities 

 Collect Data 

 Prepare for Scholarships 

When you have reached the level of accomplishments that makes it possible for you to enter state 

competition, it will be necessary to organize your 4-H Record according to these guidelines. 

ORGANIZING YOUR 4-H RECORD 

Use a standard Acco-type fastener in a stiff 81/2 -11 inch binder.  Your 4-H office may offer the 4-H Record 

Binders, if not you can purchase just a regular one at your local store.  Do not use a loose-leaf ring binder.  

Section dividers are optional.  You may also use protective cover sheets if you choose. 

A 4-H RECORD APPLICATION FOR STATE COMPETITION SHOULD INCLUDE: 

4-H Portfolio – This form can be found in hard copy from your 4-H Office or on-line at 

http://www.lsuagcenter.com/en/4H/teens/4h_portfolio/  

This form has been designed to help you outline your 4-H experiences and accomplishment for the 

last 3 years of project work.  You do not have to have 3 years of work to enter but you should not show 

more than your last 3 years of work in the competition.  List only your most important experience.  Do 

not add additional pages.  Make concise statements and avoid repetition.  

 

Section 1 

This page is general information.  Be sure to include the name of the project in which you are entering 

your Record book. The first page of the form should be signed by you, your parent or guardian, and 

you’re 4-H Agent. The second page of this is just a reflection of what you think and what you have 

learned.  There are no right or wrong answers. 

 

http://www.lsuagcenter.com/en/4H/teens/4h_portfolio/


Section 2 (4-H Leadership) 

You should include 3 pages of Section 2 (one for each year).  You will want to list your leadership in 4-H 

and your 4-H project.  It would be appropriate to (*) leadership that is related to your 4-H project.  

Remember leadership is not helping.  Leadership is taking an active role, so use active verbs to 

describe what you have done.  Words such as: taught, presented, hosted, registered, developed, 

organized, prepared, etc. 

 

Section 3 (Citizenship/Community Service) 

You should include 3 pages of Section 3 (one for each year).  You will want to list you’re all your 

citizenship and service.  It would be appropriate to (*) service or citizenship that is related to your 4-H 

project. (If you are entering the Citizenship project this would not be necessary.)  Citizenship can be 

anything you did to serve others or your community.  Try to be specific.  Tell how many hours you 

worked, number of items collected, and number of people helped where it is appropriate. 

 

Section 4 (4-H Awards & Recognition) 

You should include 3 pages of Section 4 (one for each year).  You will want to list your Awards and any 

recognition you’ve received in 4-H and your 4-H project.  Again you could (*) the awards related to 

your project.  Recognition could be ribbons, certificates, trips, or being invited to a special event. 

 

Section 5 (Non 4-H Experiences Leadership and Non 4-H Awards & Recognition) 

You should include 3 pages of Section 5 (one for each year).  List any leadership outside of 4-H that 

you have done.  At the bottom of the page, list any Awards outside of 4-H you have received. 

 

Section 6 (My 4-H Story) 

Limit your story to 6 typed pages.  You can type your story on the computer and just add it to this 

section.  You do not have to use the Section 6 page in the Portfolio.  Write about your 4-H experiences 

and interest.  This is where the judges will get to know you.  Tell about your family, why you enjoy 

your 4-H work and you can even tell about things that you may not enjoy.  

4-H Story Excerpts 

Part 1:  Introduction Begin with a brief introduction of yourself and your family.  Briefly highlight 

participation in other school, special honors or academic awards (1/2 – 34/ page). Below are some 

examples. 

***** 

MY 4-H VETERINARY SCIENCE STORY 

Imagine if you will, a six year old boy wondering down the aisles at a Spring Livestock Show; 

his eyes open wide with amazement at all the activity.   That little boy was yours truly, and I had a 

dream – to show livestock and win one of those big, beautiful trophies!!! Boy, I didn’t know how much 

you had to know about veterinary science to make that dream come true!!!  Now that its ten years 

later and I have been a 4-H member for seven years, I have achieved that goal and many more!!! 

***** 



MY 4-H ELECTRIC ENERGY STORY 

A bolt of lightning can be a shocking experience.  This impressive display of electrical energy 

nearly put an early end to my 4-H career. 

***** 

MY 4-H CITIZENSHIP STORY 

Walk lightly but carry a big stick!!! Are pace-based nuclear arms a part of our future?!  As 

American citizens, we should be more aware of these and other world events and policies that are 

shaping our lives. 

***** 

MY 4-H FASHION REVUE STORY 

Recruiting models, collecting garments, writing scripts, construction decorations, designing 

modeling layouts, narrating and then its music, lights and finally ACTION!! Yes, it is all part of the fun 

and excitement of a fashion revue. 

 

Part 2: Plan your story in outline form (2-3 pages).  List five (5) or more major areas of your project 

work listed on page two of the summary form.  Leave space under each to list the skills you acquired 

and what you learned.  Expand on facts and figures by telling what your 4-H experience has meant to 

you, how it was developed or affected your confidence, your attitude, etc.  The story should not be a 

re-listing of year-by-year accomplishments reported in the record summary.  See examples below. 

***** 

I have learned if you are going to have pets and animals, you are responsible for their care and 

well-being.  I have learned the basics of dog care – feeding, exercise, disease control with vaccination 

and sanitation, control of internal – external parasites.  Raising a litter of puppies is a lot of fun and 

very educational.  I have learned how to train a dog to heel, sit and stay.  Many dogs will come when I 

call them and they usually behave well.  I am beginning to learn the basics of training a dog to herd 

cattle and sheep. 

***** 

If I’ve learned anything from my citizenship work, it’s that you must stand up for what you 

believe in and each person can make a difference.  This certainly is the case with my latest “Let’s Take 

A Stand” campaign.  After hearing the news from Washington, D.C. that our flag, “Old Glory”, could 

soon be legally torched by protesters, I decided that just maybe I could do something.  The first thing I 

did was make a plan.  I researched the history of our flag and what it actually stood for.  I also 

interviewed a veteran and spoke to member of our local American Legion.  They seemed quite upset 

and were willing to become involved.   

***** 



In helping Dad with farming soybeans, my interest of insects broadened from home and 

garden to agricultural crops.  I learned to scout fields for beneficial and harmful insects and decide on 

an effective insect control program.  The tools a scout must use are his eyes, shake cloth, and sweep 

net.  I have been on farm tours without entomologist and talked to a crop duster about his job and 

safe use of insecticides.  I have flagged for him on our farm.  The things I learned on the farm carried 

over into a more in-depth study as my friend and I used scouting soybeans for a 4-H U entomology 

project.   

***** 

This year my agent allowed me to take over the insect judging contest held on Achievement 

Day.  This contest determines who will represent _____ Parish at 4-H University.  Having participated 

in the state insect judging contest, I tried to model my test closely after the one I had taken two years 

earlier at Louisiana State University.  I made a study guide for the participants and my agent 

distributed 300 copies to 4-H’ers around the parish.  Contestants were required to identify 25 insects 

and identify 25 statements as  

***** 

Taking care of our swine operation is a big job, especially in the winter when it gets extremely 

cold.  During the times when the water pipes freeze, it is a chore just to be able to keep enough water 

for our pigs to drink and try to keep the baby pigs in the nursery and farrowing houses warm so they 

don’t freeze to death.  We had an extremely bad time during the winter of “12 – “13 when we had 

several days of below freezing temperatures.  Then on top of this we had a fire that destroyed an older 

barn, which we used to store feed, equipment, and also had a small feed floor and sow pens in.  We 

lost a lot of feed, equipment and several pigs in this fire. 

***** 

Part 3: Highlight Other Projects and Activities (1/2 – ¾ page) See examples below. 

In a consumer education, I studied the art of advertising and how advertisements affect 

consumers.  I present a workshop on this topic, as well as a radio spot to inform the public. 

***** 

Public speaking provides me with the “vehicle” to make all my 4-H activities work.  Speaking 

before groups of people no matter how large or small can be a terrifying event if one is not prepared 

for it.  Through my experience in the public speaking project, I am better able to communicate with 

other 4-H’ers, teachers, governing officials, religious leaders, and community activators.  Whether I’m 

speaking to someone on an international or community level, I know I am confident due to my 4-H 

experience. 

***** 

Forestry is a project which I enjoy very much.  I love nature and being out-of-doors.  Being able 

to identify different trees is fun.   If you work really hard, you can make a lot of money.  My collections 

have all done to the state fairs and won first place.  I won $ 67.00 on my collections this year and 



deposited most of it into my savings account.  It does not cost very much to work on this project, but it 

is a good profit-maker. 

***** 

My rabbit project has also been another rewarding project for me.  I’ve been selected to enter 

state rabbit records and I am really proud of this accomplishment.  I had a dream-come-true last fall 

when I was able to show rabbits for the first time and my Flemish Giant doe was named “best in 

breed” at the LSU Jr. Fall Show.  In my five years in the rabbit project, I have raised a total of 164 

rabbits and have a value over cost of $ 162.40. 

***** 

Since I enjoy working with people, I find Jr. Leadership a most rewarding project.  While serving 

as chairman of the Community Service committee on my Jr. Leader Club, I have organized several 

activities in addition to the ones mentioned earlier.  Some of which included:  preparing food baskets 

for the needy at Thanksgiving and holding the Vehicle Identification Program (VIP) during the parish 

fair.   

***** 

Part 4: On the final pages, tell how you have benefited from your 4-H experiences, including 

Leadership and community Service and how they have contributed to your school, job or career 

plans (1 – 1 ½ pages).  Explain how 4-H helped you become a better leader and citizen and how 4-H 

has increased your interest and participation in community affairs and what you have learned from 

teaching and group efforts.  See examples below. 

***** 

4-H has given me the ability to be a better leader and citizen.  It has also taught me skills which 

I think are important for adulthood:  how to coordinate, accessorize, how to make the most of my 

appearance through grooming and presenting myself. Through my food and nutrition project, I have 

learned to prepare and eat the proper foods to help maintain body shape and to add that extra glow 

needed to present myself in front of others.  My health project has taught me health practices such as 

exercise and aerobics.  Through child development, I have taught children self-acceptance and how to 

express themselves through the clothing they wear as well as developing good manners and hygiene.  

I have found that all of my 4-H projects relate to my major project, fashion revue. 

***** 

As a freshman, I was eligible to enroll in the Jr. Leadership Club.  Through this organization, I’ve 

become involved in new activities, met new people and gained new self-confidence.  This year I was 

one of nine (9) parish delegates who attend the State 4-H Jr. Leadership Conference.  I have also, just 

recently returned from Washington, D.C. after attending Citizenship Washington Focus at the 

National 4-H Center.  It really helped me to learn more about my country, about how our government 

works, and plus that, it was a fantastic fun trip!! 

***** 



I think I’ve grown a lot through 4-H in becoming a better person, leader and citizen.  I have 

been on several committees, such as the Sr. Citizens committee, the Muscular Dystrophy Drive 

Committee and the Heart Fund Committee.  I served as Community Service Chairman for the past two 

(2) years in the Jr. High Club and I was selected for this office again this year for the Sr. Club.  I really 

enjoy this position because I can get the club interested in some of the project that I used to do with 

my brother and sister, like picking up money for M.D.  This past year we raised over $ 700.00 .  I enjoy 

being an officer and I try to do a good job. 

***** 

4-H has helped me learn new skills and develop into a better leader and citizen.  My projects 

have taught me how to work with others, to be alert at all times and to see a job through to 

completion.  I have developed skills that allow me to get a job, earn money for the future and develop 

a good reputation as a hard worker.   My experiences have influenced me to pursue a career in 

agriculture or agricultural engineering after I graduate from high school and college. 

***** 

Through my experiences in the projects that I participate in, I plan to become a forest ranger, 

or perhaps work for the Wildlife and Fisheries Commission.  Being in 4-H has most definitely 

influenced this decision, in fact; it has been a way of life for me.  Project awareness, citizenship 

activities, and leadership roles, are only a few qualities I have gained.  Through the 4-H program I am 

ready to accept the challenge of tomorrow’s world. 

***** 

Overall, I would say 4-H has helped me become a letter leader and citizen by enhancing my 

abilities to develop and display such leadership characteristics as are expected by fellow 4-H’ers and 

citizens.  It has forced me to accept responsibilities.  I am thankful to have been selected to portray 

such an image.   

***** 

4-H has helped me introduce ideas to different organizations, as well as develop better 

classroom activities in my school.  It has made an impression on my goal to acquire higher learning.  I 

plan to major in a field pertaining to math, chemistry, and/or agriculture.  The career I would like to 

pursue most is that of a professional landscape architect.  However, whatever career I pursue, I will 

always do my utmost to make my best better. 

***** 

 The things I have learned through this project will stay with me for the rest of my life, no matter what 

career I choose.  Right now, I am planning to be a pediatrician.  It will be important for me to have self-

confidence and to dress effectively because it will affect the image I project.  I will still sew my own clothes 

and accessories and coordinate my wardrobe because I enjoy it.  All of the recognition I have received has 

made me feel a sense of accomplishment in myself.  But I feel a greater sense of accomplishment knowing 

that I have acquired all of these skills and have the ability pass some of them on to others.  I feel confident 

that I will be able to be a contributing member to society.  4-H is truly a new beginning for me. 



Section 7 (4-H Photos & Supporting Materials) 

For this section you should use typing paper or card stock and can put up to 10 pages of photos (with 

captions) and supporting materials.  No layering, use the front side only and don’t attach any item 

thicker than 1/8 inch.  Choose photos that show project work, leadership, and citizenship activities.  

These should be action shots and not photos of you standing with an award.  In the captions tell about 

the photo and how it relates to your 4-H work.  You can also include something you learned.  Be 

specific: If the picture is of you doing a presentation, tell what the presentation was and who the 

audience was.  You could also include if you had given the presentation to other audiences or what 

you learned by doing the presentation.  Supporting material can include news articles (highlight your 

name) or pictures of awards.  It is better not to include ribbons or the awards themselves. 

Section 8 (Project Focus) 

This is the last section of the Portfolio and is the most misunderstood section.  This one page should 

include a summary of your years of project work (up to 3 years).  Many people do this by showing a 

chart.  See the examples below. 

 

Photography Example: 

 

 
 

 

 

 

 



Citizenship/Community Service Example: 

 

 
 

Immediately following Section 8  

Current Year’s Project Book or the 4-H Project Record Sheet 

Include your current year’s project book or the 4-H Project Record Sheet for the current year.  You can find the 

4-H Project Sheet on-line at: http://www.lsuagcenter.com/en/4H/teens/4h_portfolio/  This should only be for 

the project or activity in which you are submitting your record. 

 

Exception:  You may include more than one project book or 4-H Project Record Sheet if you are submitting your 

state record in the following: 

 6th Grade Achievement (Traditional & Livestock/Pet Care) 

 7th-8th Grade Achievement 

 Superintendent’s Award (Overall Livestock Achievement/ can have multiple livestock projects) 

 Governor’s Award (Overall Livestock Achievement/ can have multiple livestock projects) 

 

REQUIREMENTS FOR COMPETITION 

 

A 4-H record in any state level competition is required to include: 

1. The 4-H Portfolio Form (Pub. 1919) 

2. A 4-H Story 

3. A Project Book or 4-H Project Sheet for the current year in the project in which the book is submitted for 

competition. The 4-H Project Record Sheet can be found on-line at: 

http://www.lsuagcenter.com/en/4H/teens/4h_portfolio/  

4.  Including previous year’s project books or portfolio forms will count against the score of the record book by the 

judges. 

http://www.lsuagcenter.com/en/4H/teens/4h_portfolio/
http://www.lsuagcenter.com/en/4H/teens/4h_portfolio/


 

TO PREPARE A RECORD FOR 2 CONTESTS 

 

A club member 14 years of age or over competing for a Club Congress award, may enter 2 record books in different 

mandate categories (Healthy Living, SET, SET-Livestock, and Citizenship).  To prepare a record for competition in a 

second contest, prepare two separate record books.  You may copy sections 2, 3, 4, and 5 to place in both record 

books.  You will want to write a new story featuring the second project (Section 6). You will want to include pictures in 

Section 7 that relate to the second project.  Section 8 will need to be focused on each different project.  A record book 

or 4-H Project Sheet will need to focus on the project being entered. 


